Year 2 Procurement Annual Report - Due August 15, 2008
In compliance with the Americans with Disabilities Act of 1990 (ADA), Section 508 of the 1973 Rehabilitation Act (as amended in 1998), and California State University Coded Memorandum AA-2007-04, annual reporting of the implementation of the Accessible Technology Initiative is required of all CSU campuses.  This report focuses on Priority Three: Accessible Electronic and Information Technology (E&IT) Procurement, due August 15, 2008.
The topics identified in this form address your original plan from 2007 and provide a narrative description of your progress as well as obstacles in achieving your goals.  Please provide updates to your original plan, reporting on significant tasks that were completed; what you expect to accomplish next year; areas of difficulty and barriers to completion; and any comments on your observations and discoveries.  You may provide any attachments that you believe are relevant to this report.
	1.  Have you refined or changed your procedures from those you described in your 2007 plan?  If so, please explain.

	1a.  Accomplishments in 2007/2008
	No changes were made to the 2007 plan.

	1b. Plans for 2008/2009
	     

	1c. Barriers to completion
	     

	1d. Observations/discoveries
	     

	2.  Please describe briefly the team involved in your 508 procurement process, and the roles and responsibilities of team members, especially if they have changed since you submitted your plan.  If you have had trouble identifying team members, please explain why and include your suggestions of solutions at the campus or Chancellor’s Office level.

	2a.  Accomplishments in 2007/2008
	Section 508 Compliance Officer

· Assists staff, faculty, student, the public and other outside sources with Section 508 issues or questions

· Assists Requestor in the review of E&IT Section 508 compliance documentation

· Evaluates and in some instances approves exemption requests

· Creates comprehensive ATI Section 508 program 

· Promotes the importance of Section 508 efforts

· Oversees Section 508 training and communications

· Assists with the resolution of non-conformant procurements and contractor product problem and works to create win-win solutions 

· Ensures consistent implementation of Section 508 programs

· Acts as liaison on Section 508 matters with management

· Works with EEO and Disability Services Office on issues, especially E&IT reasonable accommodation problems

· Works with relevant offices to address accessibility issues for students, employees and members of the public    

Buyer
This individual is responsible for the actual procurement of the E&IT product or service. With respect to the ATI Section 508 requirements, the Buyer is responsible for reviewing the ATI documentation to verify the proper approval has been obtained and the proper documentation has been submitted to be included into the procurement file:

· Processes properly documented E&IT acquisition requests 

· Considers only vendors for the acquisition who have complied with Section 508 documentation requirements

· Purchases product per the market research and according to CSU policies and procedures

· Ensures that Section 508 requirements are contained in contracts awarded



	2b. Plans for 2008/2009
	     

	2c. Barriers to completion
	     

	2d. Observations/discoveries
	

	3. Please list the other significant roles of individuals involved in the 508 procurement process.  Please briefly list the 508 procurement responsibilities of each.  

	3a.  Accomplishments in 2007/2008
	     

	3b. Plans for 2008/2009
	     

	3c. Barriers to completion
	     

	3d. Observations/discoveries
	     

	4. How many procurements over $50,000 were made on the campus?  Were you able to incorporate Section 508 requirements in all of them?  If not, why not?

	4a.  Accomplishments in 2007/2008
	There were ten identifiable procurements over $50,000 made on the campus.  Five complied with 508 requirements in that the E&IT checklist was completed and approved by the E&IT Compliance Officer.  The remaining orders were similar:  Dell personal computers or laptop purchases.  Currently, a manual process is needed to track compliance.  Most of our standard reports provide information by line item, not by purchase order.

	4b. Plans for 2008/2009
	A specific query will be developed to track E&IT Procurements. This will be accomplished through the CMS Upgrade scheduled for March 2009.

	4c. Barriers to completion
	

	4d. Observations/discoveries
	     

	5. Of  the procurements that did incorporate Section 508 requirements, how many resulted in an exception from the 508 requirements?  Which exceptions have been used?    Please provide an example or two, if you have any.

	5a.  Accomplishments in 2007/2008
	Two exceptions were approved and the category of exception was for Back Office (servers).

	5b. Plans for 2008/2009
	     

	5c. Barriers to completion
	     

	5d. Observations/discoveries
	     

	6. If there were exceptions, how many included a procedure to provide equally effective alternative access?  Please attach one as an example.

	6a.  Accomplishments in 2007/2008
	Not applicable.

	6b. Plans for 2008/2009
	     

	6c. Barriers to completion
	     

	6d. Observations/discoveries
	     

	7. What 508 procurement communication activities took place during the past year?  Please describe the activities and attach any relevant documents or materials.

	7a.  Accomplishments in 2007/2008
	Technical Support Advisory Group Presentation on 8/14/08 (Purchasing & Contract Administration). 


	7b. Plans for 2008/2009
	Update the campus ATI website with a link to Procurement and post procedures and form for E&IT purchases.

	7c. Barriers to completion
	     

	7d. Observations/discoveries
	     

	8. What 508 procurement communication activities took place during the past year?  How many people were trained?  What roles were they in?  Please describe the activities and attach any relevant documents or materials.

	8a.  Accomplishments in 2007/2008
	E&IT Buyers were trained at the February 2008, Section 508 Procurement training.  Additional training was received at the March 2008 Procurement and Support Officers Conference.
Two documents were created as a starting point for training in this area of ATI.  Help Sheet for E&IT Procurement and the E&IT Procurement Checklist.    These were shared with the Managers of Academic Resources.  



	8b. Plans for 2008/2009
	Training for new buyers in the E&IT commodity areas will need to be scheduled due to staff turnover.

	8c. Barriers to completion
	     

	8d. Observations/discoveries
	     

	9. What activities took place to evaluate the implementation of 508?  Please describe.  What were the results?

	9a.  Accomplishments in 2007/2008
	     

	9b. Plans for 2008/2009
	     

	9c. Barriers to completion
	     

	9d. Observations/discoveries
	     

	10.  In what ways did implementation of your 508 Procurement Plan differ from what had been planned?  Why?

	10a.  Accomplishments in 2007/2008
	Procedures and E&IT Checklist form were not posted.   Only limited communication to the campus was accomplished.

	10b. Plans for 2008/2009
	     

	10c. Barriers to completion
	     

	10d. Observations/discoveries
	     

	11. What additional resources would assist your campus in implementing 508 procurement objectives?
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