California State University, Northridge

Department of Secondary Education

UNIVERSITY SUPERVISOR FACT SHEET, Fall 2011

	Program
	Ratio (No. of students to 1 unit of supervision)
	Required

No. of

Visits
	Midterm

Eval
	Final Eval

Required Form
	PACT Teaching Event
	PTP/PACT Teaching Event Responsibilities

	554:  Traditional, FYI, JYI, and ACT  

1st semester
	4:1
	4
	As

needed
	On-line

Progress Report


	No

Note: 554 Preliminary Teaching Events (PTEs) are due Mon, Dec 12
	Provide suggestions for strong lessons, assessments, etc.  to include.  Discuss Preliminary Teaching Event or PTP assignments with the Cooperating Teacher and address questions.

	593/594: Intern 

1st/2nd semesters
	4:1
	4
	As needed
	On-line 

Progress Report
	No

Note: 593/594 Preliminary Teaching Events (PTEs) are due Mon, Dec 12
	Provide suggestions for strong lessons, assessments, etc. to include. Discuss Preliminary Teaching Event or PTP assignments with the Cooperating Teacher and address questions.

	555: Traditional, FYI, and ACT

2nd assignment
	3:1
	5.5
	Yes

On-line
	On-line 

Supervised Instruction Evaluation


	YES

Due to SED:

  Mon, Oct 31 (Early Start) / Mon, Nov 21 (Traditional Start)
	Provide suggestions for the Individual Induction Plan; provide suggestions for strong lessons, assessments, etc. to include. Discuss PACT Teaching Event or PTP assignments with the Cooperating Teachers and address questions.

	555BL:  Traditional

BCLAD 2nd assignment 
	3:1
	5.5
	Yes

On-line
	On-line

Supervised Instruction Evaluation

                     
	YES

Due to SED:

 Mon, Oct 31 (Early Start) / Mon, Nov 21 (Traditional Start)
	Provide suggestions for the Individual Induction Plan; provide suggestions for strong lessons, assessments, etc. to include. Discuss PACT Teaching Event or PTP assignments with the Cooperating Teachers and address questions.

	555IB:  Final assignment

BCLAD Interns
	3:1
	5.5
	Yes

On-line
	On-line Supervised Instruction Evaluation
	YES

Due to SED:

 Mon, Oct 31 (Early Start) / Mon, Nov 21 (Traditional Start)
	Provide suggestions for the Individual Induction Plan; provide suggestions for strong lessons, assessments, etc. to include. Discuss PACT Teaching Event or PTP assignments with the Cooperating Teachers and address questions.

	555I:  Supervised Field Experience and Practicum 

Final Intern assignment
	3:1
	5.5
	Yes

On-line
	On-line

 Supervised Instruction Evaluation
	YES

Due to SED:

 Mon, Oct 31 (Early Start) / Mon, Nov 21 (Traditional Start)
	Provide suggestions for the Individual Induction Plan; provide suggestions for strong lessons, assessments, etc. to include. Discuss PACT Teaching Event or PTP assignments with the Cooperating Teachers and address questions.


Important Deadlines

SED 554, 593, 594: 


Final On-line Progress Report sent out Monday, December 5 and is due Friday, December 16


PACT Preliminary Teaching Event due Monday, December 12, on TaskStream

SED 555s:  


On-line Midterm Evaluation sent out Monday, October 3, and is due Friday, October 14


Final Evaluation sent out Monday, December 5, and is due Friday, December 16


PACT Teaching Event due on TaskStream

Monday, October 31, 11:59 p.m. for Early Start candidates

Monday, November 21, 11:59 p.m. for Traditional Start candidates

Notes

The Department website, at http://www.csun.edu/education/sed/index.html, contains the links necessary for all important documents, including   Credential Program requirements, PACT Teaching Event instructions, and the Student Teaching Handbook.

Student Teaching Evaluations

1. A teacher candidate cannot be denied credit for a student teaching experience without a Student Teaching Assistance Plan.  Please be alert to major areas of concern as early in the semester as possible and communicate your concerns with the subject area coordinator and student teacher coordinator.  For the format of such a Plan, contact David Moguel at david.l.moguel@csun.edu. 

For the on-line evaluation system, it is necessary that student teaching coordinators be provided with the correct email addresses for all Cooperating Teachers. Thank you for your assistance to the office in maintaining correct information on Cooperating Teachers and their email addresses. 

2. Both student teachers and university supervisors must have CSUN email addresses, and must check their CSUN e-mail account regularly.  To check your CSUN e-mail as soon as you’ve activated your university account, use any Web browser and go to www.csun.edu/webmail.  Enter your CSUN User ID and Password.  To forward your CSUN e-mail to your Yahoo, Hotmail, or other preferred address, go to www.csun.edu/account, log in and select Mail forwarding.   Be aware that some computer systems may block CSUN emails.  

3. It is important that the university supervisor, the candidate, and the Cooperating Teacher(s) discuss the draft of evaluations before they are finalized.  There should be consistent agreement about areas of growth for the candidate between the university supervisor and the Cooperating Teacher.  

4. Please follow these steps:  A) On-line, the draft evaluation is completed, saved, and printed.  B)  The draft is then discussed with the student teacher, and signed by the student teacher.  The university supervisor/Cooperating Teacher keeps this signed draft.  C)  Back on-line, the university supervisor and Cooperating Teacher indicate the date on which the draft was discussed with the student, perhaps make revisions, then save and submit the evaluation, thus finalizing the evaluation.  The student automatically receives an electronic condensed copy of the evaluation, as do the SED office, the Credential Office, and the university supervisor or Cooperating Teacher.

5. If there is any problem with the on-line evaluation system, such as a University Supervisor or Cooperating Teacher not receiving the email from CSUN to complete an evaluation, experience has shown that the information may be in a Cooperating Teacher’s “Junk Mail” folder, or the email system is reading email from CSUN as “SPAM.”

6. If after addressing these problems the information has not been received, the Cooperating Teacher should send an email with the student’s name to: sedevals@csun.edu. 
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