SAMPLE LETTER FOR DONOR TRANSFER OF STOCK

Your Name

Your Address

Your City, State  Zip

Today’s Date:___________

Your Broker or Custodian:___________

Broker’s Address:__________________

Broker’s Phone Number:_____________

RE:  Your Account # 1234-5678 registered in the name of “Your Name”
Dear Broker or Custodian: (Name)

Please deliver xxx common shares of “ABC Corp” to:


Northern Chicago Trust Company


Chicago, Illinois

DTC Delivery #2669, Agent bank #20290

To be deposited in the account titled:


California State University, Northridge Foundation


18111 Nordhoff Street


Northridge, CA  91330-8296


Phone (818) 677-4657


Tax ID #95-6196006


Account #22-00450 – Non-Endowment Account or Account #22-00449 – Endowment Account

So that we may establish the date and value of the gift, please confirm the date of transfer to:


Northern Trust Bank of California, N.A.

Attn:  Susan Lindgren

355 South Grand Avenue, Suite 2600


Los Angeles, CA  90071


(213) 346-1332 Fax: (213) 346-1462

and 


Ali Sadri

California State University, Northridge Foundation


18111 Nordhoff Street 


Northridge, CA  91330-8296


Phone (818) 677-4657 Fax: (818) 677-2850

Thank you,

Your Name (as it appears in the account registration)

California State University, Northridge Foundation

Delivery and Registration Instructions

FOR THE NON-ENDOWMENT ACCOUNT

Delivery of Book Entry Securities via DTC should be completed as follows:

DTC#2669

Credit Account #22-00450-Non-Endowment Account 

Delivery of Book Entry via the Federal Reserve Bank should be completed as follows:

Northern Chgo/Trust

ABA#071000152

Credit Account #22-00450 – Cal State Northridge Foundation Non-Endowment Account

Registration for Mutual Funds and Physical Stock Certificates:

The Northern Trust Company

Attn:  Mutual Funds Department

Credit Account #22-00450 – Cal State Northridge Foundation Non-Endowment Account

South Canal Street, C-1N

Chicago, IL 60607
FOR THE ENDOWMENT ACCOUNT

Delivery of Book Entry Securities via DTC should be completed as follows:

DTC#2669

Credit Account #22-00449 – Cal State Northridge Foundation Endowment Account

Delivery of Book Entry via the Federal Reserve Bank should be completed as follows:

Northern Chgo/Trust

ABA#071000152

Credit Account #22-00449 – Cal State Northridge Foundation Endowment Account

Registration for Mutual Funds and Physical Stock Certificates:

The Northern Trust Company

Attn:  Mutual Funds Department

Credit Account #22-00449 – Cal State Northridge Foundation Endowment Account 

South Canal Street, C-1N

Chicago, IL 60607
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